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151 quick ideas to motivate your sales force

The 17 Indisputable laws of teamwork: embrace them

3 Off the Tee: Targeting Success: Develop the Right Business Attitude to Be Successful

in the Workplace

The 4-hour work week : escape the 9-5, live anywhere and join the new rich

5 paths to persuasion

50 Cautionary tales for managers : an entertaining collection of enlightening parables for

managers
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business environment
Corporate finance
Corporate Strategy and planning.

Economics for business

Employment relations (Diploma Level 5) Jan 2012

Financial Accounting

Human Resource Management

Human Resource Development
International Business Case Study
introduction to quantitative methods
Introduction to Accounting

Introduction to business communication
Introduction to business

Managerial accounting

Managing in Organisations
Managing People

Managing the Customer Relationship
Marketing Policy, Planning and communication
Organisational behaviour

People Planning And Resourcing

Page 1 of 12

MB004511
MB005046

MB003966

MBO005616

MB005623

MB003917

MB003919

MB006144
MB006141
MB006139
MB006152
MB005919
MB006151
MB005897
MB005952
MB006147
MB006150
MB005979
MB006149
MB006163
MB006143

MB005910
MB006140
MB005925

MB006148
MB005867

MB005921



ABE QCF study Manuals : Personnel Administration
ABE QCF study Manuals : Personnel information systems (Diploma Level 5)
ABE QCF Study Manuals : Principles of Business Law.

ABE QCF study Manuals : Project Management

ABE QCF study Manuals : Quantitative Methods for Business Management (QCF Level

5 unit)
ABE QCF study Manuals : Strategic Human Resource Management
ABE QCF study Manuals : Strategic Marketing Management

ACCA - F1 Accountant in Business 2010: Question Bank ACCA-F1-QB

ACCA - F1 Accountant in Business : Revision Kit
ACCA - F2 Management Accounting 2010: Question Bank ACCA-F2-QB
ACCA - F2 Management Accounting : Revision Kit

ACCA - F3 Financial Accounting (INT) 2010: Question Bank ACCA-F3-QB
ACCA - F3 Financial Accounting (INT) : Revision Kit

ACCA Lynchpins: Managerial finance (module D, paper 8, certificate stage)

Accounting and finance : a firm foundation
Accounting AS Level and A Level
Accounting for IGCSE Cambridge

Accounting Standards in Depth Volume 1: Theory and Practice
Accounting Standards in Depth Volume 2: Solutions

Accounting: The Basis for Business Decisions

Advanced financial accounting
Advertising

Advertising: New Techniques for Visual Seduction (Hardcover)

The age of heretics : a history of the radical thinkers who reinvented corporate
management

All about public relations : how to build business success on good communications

And death came third ! : the definitive guide to networking and speaking in public

Applying for a job in English

Ask the right questions, hire the best people

Basic telephone training

The Best-Laid Business Plans

Big ideas for small retailers

Bluff your way in Consultancy
Blunders in International Business
Book-keeping

Book-keeping : a guide for beginners
Bookkeeping for dummies
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Both sides win : 3 secrets for success in customer negotiation

Brainsteering : a better approach to breakthrough ideas
Brand it Like Beckham: The story of how Brand Beckham was built [Paperback]
Break from the pack : how to compete in a copycat economy

Brilland Project Management
Brillant book-keeping : what the best book-keepers know,do and say

Brilliant budgets and forecasts : your practical guide to preparing and presenting
financial information

Brilliant CV : what employers want to see and how to say it

Brilliant marketing plans : what to know and do to make a successful plan
Brilliant marketing : what the best marketers know, do, and say

Brilliant meetings : what to know, do and say to have fewer, better meetings

Brilliant online marketing : how to use the internet to market your business
Brilliant PR

Brilliant Presentation: What the Best Presenters Know, Say and Do (Paperback)
Brilliant retirement : everything you need to know and do to make the most of your
golden years

Brilliant search engine optimisation

Brilliant selling : what the best salespeople know, do and say

Brilliant Teams: what to know, do and say to make a brillant team
Business accounting 2 (8th Edition)

Business and the Beautiful Game : how you can apply the skills and passion of football
to be a winner in business

Business plans kit for dummies
Business studies

Business studies coursebook [Cambridge International AS + A level]

Business studies : dealing with data
Business studies for A level
Business studies for GCSE
Business valuation for dummies

Buying a franchise : buy a proven concept, raising and managing money, launch
successfully, stay profitable

Call centers for dummies

Cambridge IGCSE Accounting

Cambridge IGCSE Accounting workbook

Chasing the idea monster : the market's almanac for predicting idea epicness

CIM workbook: marketing in practice 1999-2000

Collins business secrets: Career Management secrets
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Collins Business Secrets - People Management
Collins Cobuild Key Words in Business

Commonsense direct marketing
Competitive strategy for dummies.

The Complete idiot's guide to Microsoft Word 2000

Computerised Accounting : Study Guide (Level 2 & Level 3)

Conflict resolution at work for dummies.
Consolidated accounts

Control and Audit in Management Accounting Stage 4
A correspondence workbook

Cost and management accounting
Costing : an introduction

The Cover letter book

Create the Perfect Brand: Teach Yourself

Creative marketing communications : a practical guide to planning, skills and
techniques

Customer is King : how to exceed their expectations

Customer Mania ! the one minute manager and a customer-focused company
Customer service skills for success
The CV book : your definitive guide to writing the perfect CV

Data processing Vol 2
Decision support for management

Develop your NLP skills
Develop Your PR Skills
A dictionary of accounting

Do something different : proven marketing techniques to transform your business

Don't mess with the logo : the straight talker's bible of branding

Dragons' den : success, from pitch to profit
E Marketing
Easy Microsoft Word 2000

Eco-Innovation: When Sustainability and Competitiveness Shake Hands

Edexcel business studies for GCSE
Edexcel GCSE business studies.

Edexcel IGCSE business studies. Student book

Effective Business Communication : Principles and Practice for the information age
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The effective entrepreneur : a practical guide to leadership and management of others
and self.

The Effective Executive
Effective financial management

Effective immediately : how to fit in, stand out, and move up at your first real job

Engaging resistance : how ordinary people successfully champion change

Engaging the hearts and minds of all your employees : how to ignite passionate
performance for better business results / Lee J. Colan

The EQ interview : finding employees with high emotional intelligence
The essence of effective communication

The essential Drucker :the best of sixty years of Peter Drucker's essential writings on
management

Everything you know about business is wrong : how to unstick your thinking and upgrade

your rules of thumb. by Alastair Dryburgh

E-word : Kaplan's guide to passing exams

The extraordinary workplace : replacing fear with trust and compassion
Facebook marketing for dummies.

FIA FAB accountant in business Paper F1 [valid for exams in 2012]

FIA FFA Paper F3 financial accounting question bank [valid for exams in 2012]
FIA FMA management accounting Paper F2 question bank [valid for exams in 2012]
Foundation accounting : an instructional manual for accounting students

Frank Wood's A-level accounting
Frank Wood's bookkeeping and accounts

Game-Based Marketing: Inspire Customer Loyalty Through Rewards, Challenges, and
Contests [Hardcover]

GCSE Essentials Business Studies Workbook
GCSE Success Revision guide Business studies

Getting your business wired : using computer networking and the Internet to grow your
business

Give great presentations : how to speak confidently and make your point

Global management
Grant writing for dummies

Great answers to tough CV problems : CV secrets from a top career coach
Great answers to tough marketing questions

The Great Office Detox: Minimize Stress and Maximize Job Satisfaction
The Growth Gamble
Guide to management ideas and gurus

A guide to open innovation and crowdsourcing : expert tips and advice
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Gurus on e-Business : a guide to the world's thought-leaders in e-business
Gurus on leadership

A handbook of human resource management practice

How to hire the perfect employer : finding the job and career that fit you through a
powerful personal infomercial

How to increase your web site traffic
How to manage people

How to motivate people

How to Negotiate Effectively

How to pass Accounting (third level)

How to pass Accounting Third Level
How to Pass Advertising (Third Level)

How to pass Book-keeping and Accounts (Secound Level)

How to Pass Book-keeping (fist level)

How to pass Business Administration Second Level

How to Pass Business Administration Third Level

How to pass Cost Accounting (Second and Third Level)

How to Pass Customer Service (Second Level)

How to Pass Customer Service (Third Level)

How to pass Financial Accounting (Fourth Level)

How to Pass Management Accounting (Third Level)

How to Pass Marketing (Second Level)
How to Pass Marketing (Third Level)

How to sell yourself
How to write a business plan
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How Toyota became #1 : leadership lessons from the world's greatest car company.
David Magee

Hug your people : the proven way to hire, inspire, and recognize your team and achieve
remarkable results.

Human resource management

I wish I'd known that earlier in my career : the power of positive workplace politics
IGCSE Business Studies

Implementing an accounting system : a practical guide

Improve your communication skills
Information processing
Instant Wealth-Wake Up Rich!: Discover The Secret of The New Entrepreneurial Mind

Integrated marketing communications : the holistic approach

Intermediate exercises in word processing
Internet and E-mail use and abuse

The interview book : your definitive guide to writing the perfect CV
Interview Others : how to spot the perfect candidate

Introduction to cost and management accounting
Introduction to marketing
Introduction to marketing

It's tough at the top : the no-fibbing guide to leadership

The jelly effect : how to make your communication stick
Job interviews for dummies
The journey to improved business performance

Kick-start your business
Kitchen table tycoon : how to make it work as a mother and an entrepreneur.

The lazy project manager : how to be twice as productive and still leave the office early

Leadership.
Leadership in Easy Steps

Lean Solutions : how companies and customers can create value and wealth together

The lean startup : how today's entrepreneurs use continuous innovation to create
radically successful businesses

Leave the office earlier : do more in less time - and feel great about it.

Like a virgin : secrets they don't teach you at business school

Live Long and Prosper : The 55 Minute Guide to Building Sustainable Brands
The Living Dead : switched off, zoned out the shocking truth about office life

Living Leadership : a practical guide for ordinary heroes
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Make meetings matter : ban boredom, control confusion, and terminate time-wasting MB004526

Manage meetings positively : how to take charge and come up with results MB003922
Manage your boss : how to create the ideal working relationship. MB005635
Management accounting MB001843
Management accounting (2 nd edition) MB001348
Management accounting (3 rd edition) MB001844
The management and practice of public relations MB001589
The Management Bible MB003912
The Management Book MBO006176
Management challenges for the 21st century MB004920
Management Mumbo-Jumbo : a skeptics dictionary MB003927
The management of change : perspectives and practice MB001544
Management: Tasks, Responsibilities, Practices MB001508
Management : theory and practice MB001846
MB000688
MB000689
Manager Mechanics: Tips and Advice for First-Time Managers MB004949
Managing MB005613
Managing Conflict in the Workplace: How to Develop Trust and Understanding and
, MB005123
Manage Disagreements
Managing Stress: The Stress Survival Guide for Today MBO003805
Marketing MB001831
Marketing MB001485
Marketing MB001527
Marketing: Concepts and strategies MBO001575
The marketing gurus : lessons from the best marketing books of all time. Chris Murray MBO005047
and the editors of Soundview Executive Book Summaries
Marketing in management : basic principles MB001838
Marketing in the digital age MB004102
Marketing : the basics MB005631
Marketing : theory and practice MB001541
Marketing your way to easy living : eight ways to market your small business to the MB006272
masses
Mavericks at Work: Why the Most Original Minds in Business Win MB004733
Model business letters, e-mails & other business documents MB005650
Modern bgsmess f:orrespondence : a comprehensive guide to business writing and MB001849
related office services
MB000254
Modern marketing MB001833
MB001535
Motivate to win MB005117
Negotiating for success MB003948
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Negotiating Secrets
The New Manager's Handbook: 24 lessons for mastering your new role

The new rules of marketing and PR : how to use news releases, blogs, podcasting, viral
marketing, & online media to reach your buyers directly

Nonprofit bookkeeping & accounting for dummies

The now revolution : 7 shifts to make your business faster, smarter, and more social

Nurturing Innovation Pocketbook
The One minute to-do list

Organisational behaviour : theory and practice

Organise yourself
Organise yourself (new ed)

P R Power : inside secrets from the World of Spin

Passport to Success : Level 1 Book-Keeping

Passport to Success : Level 2 Book-Keeping & Account

Passport to Success : Level 3 Accounting.

The perfect hire : a tactical guide to hiring, developing, and retaining top sales talent
Perfect phrases for customer service : hundreds of ready-to-use phrases for handling

any customer service situation

Perfect phrases for letters of recommendation : hundreds of ready-to-use phrases you
can use to recommend applicants to college, grad school, and professional school

Perfect phrases for performance reviews :hundreds of ready-to-use phrases to present
your organization, explain your cause, and get the funding you need

Perfect phrases for writing job descriptions : hundreds of ready-to-use phrases for
writing effective, informative, and useful job descriptions

The perfect presentation : all you need to get it right every time
Performance appraisals & phrases for dummies.
Peter Ducker On the Profession of Management

Postgraduate research in business : a critical guide

The practice of management
The practice of management

Primal Branding : create zealots for your brand

Principles and practice of marketing
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Principles of word processing : with assignments

Purchasing and supply management
Quantitative methods for business students
Quantitative techniques

Quick meeting openers for busy managers : more than 50 icebreakers, energizers, and
other creative activities that get results.

Readings in management accounting

Ready to start your own business? : prepare to think and act like a successful
entrepreneur.

Readymade job search letters : every type of letter for getting the job you want
Re-imagine !

Resume Magic : trade secrets of a professionnal resume writer

Run your own business

Sack your boss ! says Jonathan Jay Quit your job and turn your passion into your
profession

Sales promotion : how to create and implement campaigns that really work

The Sales Success Handbook : 20 lessons to open and close sales now

Secretarial duties
Selling

Shine : how to survive and thrive at work. Chris Baréz-Brown
A simple guide to Microsoft Word 2000
Simply brillant: the common-sense guide to success at work

Skills for Success: the personal development planning handbook

Smart retail : winning ideas and strategies from the most successful retailers in the world

Smart Skills : Negotiation
So, you want to start a business? : 8 steps to take before making the leap

Social media marketing for dummies
Spark : be innovative through co-creation
Standard Costing

Start your retail career

Sticky marketing : why everything in marketing has changed and what to do about it

Straightforward guide to bookkeeping and accounts.
Strategic management

Strategic marketing : planning and control

A student's guide to auditing

Study skills for business and management students

Succeed as a new manager : how to inspire your team and be a great boss

Success in advertising & promotion
Success in book-keeping and accounts

Success in information processing
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Success in principles of accounting
Success in principles of accounting answer book

Success Made Simple: An Inside Look at Why Amish Businesses Thrive (Hardcover -
Successful interviewing and recruitment
Successful Marketing in a week

Successful networking : how to build new networks for career or company progression

Successful Presentation Skills
Successful project management
Successful selling skills
Successful Time Management

Systems that support decision makers:description and analysis

The talent advantage : how to attract the best and the brightest
Tales from the top
Team management

Thank you for firing me! : how to catch the next wave of success after you lose your job

Think and Grow Rich
Thinking Creatively

This is social media : how to tweet, post, link and blog your way to business success

Time well spent : getting things done through effective time

The truth about getting more done
Twitter marketing for dummies
Tycoon

Typing
Typing skills (Book 1)
Typing skills (Book 2)

Ultimate CV : trade secrets from a recruitment insider

Ultimate interview : 100s of great interview answers tailored to specific jobs

Ultimate job search : invaluable advice on networking, CVs, cover letters, interviews,
psychometric tests and follow-up strategies

Understanding business maths.
Wake up and change your life.
Walmsley's commercial typewriting

Weathering storms : human resources in difficult times

What they don't teach you at Harvard Business School

Why business people speak like idiots : a bullfighter's guide

Winning

Winning New Business: Essential Selling Skills for Non-Sales People

Winning the Rat Race at Work

Wired to care : how companies prosper when they create widespread empathy
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Womenomics : write your own rules for success.

Word processing : concepts and careers
Writing a business plan and making it work

Yours for the asking : an indispensable guide to fundraising and management

YouTube and Video Marketing: An Hour a Day [Paperback]
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