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Accession Register example pages EJO?ODOQQ:?OO(BOO&?%?’)?O

Gepod§$lod

Arrival Number |Accession

Number
C o Co [
©05000E4dlad

Date
Acquired

(o o]
LIets epleral)

C$.9

Acquired From Acquisition Method Simple name; basic description; [Notes
?GOOOB:Q§Q|GODO§EC: historical information
©p529000q{o0Rd §:qE:eommepd 1 :6[8e
C ocC (o oC
colloa|odi o:xgc:e@oc: Seleloe
329|OICOMGP:

90594
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Accession Register example pages EJO?ODOQQ:?OO(BOO&?%?’)?O
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Catalogue Card mOSODGCU)CYSmSED

Object Name ogé::}aeé Number of items Accession Number
(o C o Co c
3966]5390803 (T)U)(BUJC§(S]UJ
Other object name SQE)O:S’;Q@C Classification 89@3[:890):
. C C . C C
Title Geﬂc.oa Serial Numbersgci;oooa

a C C
Brief Summary QODOIPMP3

Maker/creator ogé:@lﬂ?aoﬁ?l 08098:1;[) Date Made EJ[(\PSGOD’)Gﬁ@

[N

Where made  ©pd2000656§P0RC [gap02000 Method | ©p32000$p0:0¢[g0p0000

Associated people @EO:E)[C\?SGT)O&E&O&ORQJ):

Associated pl O coloc H H i
places E)l(\?oepogco OoCGoMM S’;EO C$PQP Assocl\ated D'gteSIO
[g|obepogEalocaeom
D|P:6599Ps
How Acquired Acquired from ©2090000 GO C22000 Dat ired
e quire . . cquired from ©PO2pCO @ 0 ate accgwre I R
QQQ?QQGSUDCSODQ ?GWDCﬁGOJDG%g
Entry form number Home location: date QCDOOéG§Gp I G<§§ Current location: date
Co oo o L ° Cco (% ~
20C0050105 COOIGODROGSEP 1 65
Size (length x breadth x height) Complete? (yes, no, unsure) |Condition @GE)SQG:%
(o ° (o C o Co
g0 (OyPix 3§ x :[SC) 0 o?oacoo:(Ejgo?l
0[po9I ve0”P)

n oC OC T
Conservation treatment w@:w@:wwqjm@pﬁ

Conservators Name Date of treatment Reference number
oC oC (og o C oC ~ [og C o [og
CD§:ODQ:GG12QJ§ lZQLPSSDQQ CD§EODQ8C7PZDGOD’JG§BQ qgag@:@o’]oo

. C C C [ [N C o N
NOtfsf,’ cross refecfences, drawings, photographs etc QODQE3I COOIOCEPOPRPER|MIQPI QYS!
Slodogpzoo0pd
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Catalogue Card mOSODGCU)CYSmSED

© Collections Trust, 2017. All rights reserved.



Proxy card

TEMPORARILY REMOVED 0 03005¢p:[gé:

Object Name ogé:a@gé

Accession Number @05(300&%0']05

(% (% (] C (%
Removed to ©PO0POCSEPI VOGP0
Date removed  |005¢P:60006$S
Removed by ©05gP2pmepS

Expected return

[6§copdeapodqqs ofpsieancsg

TEMPORARILY REMOVED 0no360d¢p:[a¢s

Object Name og@pS:sa0pd

Accession Number 90853008[%6]08

(Y (Y Q (N (Y
Removed to ©POPIGSEP IOV 0O
Date removed  |005qP:6000G$S

C (N
Removed by ool eidevicelre)

Expected return

¢ ¢c ¢ ~

[3§copSeepadqqs o595:eome58

TEMPORARILY REMOVED o o3eudgpz[aés

Object Name ogé:a@eé

Accession Number ?05{[)008,%0']05

(N (N (] [ (N
Removed to ©PO2PIGSEPIN,OVO§P 00
Date removed ooSgp:eoaoGi@
Removed by Cleels plfevlc=l o)
(%

Expected return

TEMPORARILY REMOVED o o3eodgpz[aés

Object Name ogé:a@gé

Accession Number @05(300&%0']05

(Y (Y Q (N (Y
Removed to ©POVPOCSEPI VOGP0
Date removed ©05gP:GoNeHY

(Y (N
Removed by VOGP0

Expected return

[0§copSeepadgqs o595:e00e58

TEMPORARILY REMOVED o o3eodgpz[aés

Object Name ogé:a@eé

Accession Number ?05{[)008,%0']05

(% (% (] C (%
Removed to ©POPIGSEP IOV 0O
Date removed ooSgp:ooaoei@

C C
Removed by OGP0

Expected return

¢ [N ~

[8§copdeepadqqs 25¢95:e00658
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Movement Slip

0gp5:6g.6[E:00

[Museum Name] [g0p0532000

Date ¢$.8

Object Name 0@p0:22000

Accession Number
[og [og Co [og
ogp_o:?ooooc§é]oo

OrigLnaI Iocatioon
0QPO:YCOOOOGS
P

New location
mée§q>sow8

Reason for move

¢ GEJOE)" Blee>
Gigﬁo g0

C:G]C:

Display |Loan [Storage
98:(7)'_]8: 9’)36]83

Conservation

oB8:035+(3 38

Other:

|k

Authorised by
200§60:003005

Moved by
o (%
6g.6[02C:003000

[Museum Name] [30p0532000

Date ¢$.8

Object Name 0go0:22020

Accession Number
(o (o C o (o
ogg:?mmo§dlm

Original location

OgROIPEOOICHE

New location

0DPOG$EPI200

Reason for move

Glgﬁignégq@&ga

G C:G]C:

Display [Loan [Storage
o o o o Oo¢C
9C:C: [GIqe: [00PI06:

Conservationod

§:036:(3 58

Other: :39|§o:

Authorised by
:3;9:3%(3o::@:zoego

Moved by
C (N
6g.6[02C:093000

[Museum Name] 300333000

Date ¢$.9

Object Name 0go0:22020

Accession Number

(o C Co C
0gPO:90500CSl0d
Original location  |0@n0:0C000ROGSEP
New location 000G $EPIP00
Reason for move |Display [Loan [Storage |Conservationod|Other: :39|§o:
G GEpé:qE)&so o8 003336:  |8:0362[g|[aE
(o (o
e%ac:qc: G240

Authorised by
:398%30:0]?3;9@“
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Moved bg/ . Movement Slip
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Object Arrival Form

Object Arrival Form ogg OOOCGGP %’19

Museum Name E)oﬁ’)oggaué Form Number c}éé(ﬂog
Received From Owner (if different)

C ° o [ o¢c _¢© [ [o] c ~ o Cc
O RO 0EqEea0p5 (9§10p5¢ ep:eRiC)

o C C

Name: §Qop35000 Name: 30000
Address: 38 Address: 36on
Phone:<{>$:$0’]05 Phone:<{>$:$0’]05
Email: 83:60s Email: 33:60s

Description of object/collection. Continue on a new sheet if needed.

Gepa5§0gpd:/ 9esonEiogad:ane[opEiesd[g|od (33a6dlm Bi[gniengad[sE soodee:dl)

Total number of objects ??Gcﬂé:ogé:@lpzsoeqs;ogos

Reason for arrival (tick as applicable) ogé:eepcﬁ%@& :390@08:@[8: (:39908@5(3])

Gift - | offer to give the object/s listed above to the Museum
[N [ o C (8§ [ [ (N (N [e} o ¢ O c_C (o C C
QOMIGRONC - MP$G0YD/ VPO 200 ooqc:cﬂogg:/ogg:@p:@@o?ma?pozsaoq:§ gicgoocﬂoagn

Sale - | offer to sell the object/s listed above to the Museum. | am seeking the following amount

ssecpc. . oraﬁeooo/eoog sgooooch,(ﬂogg. /ogg.qp,o? E)(IPCDOJL)G ——————— Esc chc odq§g§cgoocﬂoogu

Loan - | offer to loan the object/s listed above for the use of the Museum for a period of months.
36z - o%ﬁeon/eooe@ol)mogc ————— 1SS sso%:@lq.g ssooagmq&cﬂogé:/ogé:qp:océ g;o:qé:eﬁ
9$.0g0>0l00p0

Identification - | leave the object/s listed above for identification & will coIIect these on this date:
D o0:3[:[a8: - ogﬁoooo/eoaag 3aooooooqc :65logpS:/ 0g5:gp203 BdjEza00: J[0:q500:3Clao5N
————qorg SRR Y, PR $003C EJ.§CoeoPGoor)c cﬂee I

Ownership information - gift/sales only (tick as applicable)

L],

[]

E} a?celsaoljmsgcom coooeooocmcpc odeloooooam (soeoo@oo'])

I, the owner, confirm that | have undisputed title to the object/s listed above, with full power to dispose of the item

and transfer such title to the Museum
oraﬁo (ogg <[>c§lc)ooesgoommq8 Slogpd: /ogpSiap:ad dEBEoopdwr v[cEie08elomnEisEmadal

0g2aPI0? §.0RAPNV0> [G03053, 8| cgelgpSieloyrcipoeaseq 320xpb[didloopdn

OR 230005

© Collections Trust, 2017. All rights reserved.




Object Arrival Form

I, the depositor acting on behalf of the owner/s, confirm that the owner/s have undisputed title to the object/s listed
above with full power to dispose of the items and transfer such title to the Museum. | confirm that | am authorised by
the owner/s to act on their behalf to that affect

o&ﬁa (ogé:‘)&iﬁeﬁ Boden: c\Poo)oog 3EqEes[3E 90E0pd Erc oo§ 9| oooc $C 3900lognd: Qs o%
gic%orScodnS Go30530 3E °591Q3@Er)c eé:é 100G33q D ut)[o 20pS1 6303, q8 03, 030502:6a0CgAqS
R§00RE s:;ggsmmé’]eéac 300p5[g|0laopdu

| hereby confirm that the information given on this form is correct to the best of my knowledge and that | accept the
terms and conditions described overleaf. The title in the objects listed above, and subject to the conditions overleaf, is
hereby transferred to the governing body of the Museum

cc

geeeporgc ojooogceo ooo Gom 399Jm39comep oap_oogﬁ oogl $m§<3@>c &c oogooo'] terms and

condmons(oooo » 39&1:; QP2sC meEsao:;eLp )o? 009d6[0E:30000 oLdloap_ou sgoomooqc o']og@ 3qp: A

col&: oeﬁc mgooe l6q:0003000:0000 me@sseeo? GmE)odmoPo? E) 053309066 32§ 30 J&%epogc
geac: @o&dbagu

O

’)

[e]

Signed: c‘ooo? Date c~
(Owner/depositor) (%Cﬂél(ﬁcﬁm:(\PL}S) ’ Cl g
Receipt of the object/s described above is hereby acknowledged
C [*] [ (o C o cocC o (o C o o (o
200050103, 665[0000:6000 0GPV HHH[E0dOCE:0) TYesepoRE CWEddg{SladSN
Signed: COUS(T)OS c~
Date: 059

(Museum representative) (E)O%(TSO%OSUJ:OJOO$§13E)

Return of object to owner/depositor (tick as applicable and sign)

(N o0C ¢ O o o ¢ c 0O N (o (o3 (o ce C [a N *]
0gp5:038EEa3 (03 ) ABuSe:c00S Baje(E:[aE: (32905[86[3: cwadeo5ad:dl)
I, the owner/depositor acknowledge the return of the object/s described above in a satisfactory condition following:

(og (o [y [og (o

§o(c€\c§‘lc /o?oag)o c\Poo)oag ngooocﬂooo ,IE‘WQOO 26[93265[s¢ 200005 mgCiclogpdigps
Q$COPOGOIOY|M) Gs@omcﬂsao?c coooosmo 20011
identification soqj:3200:3[gn:[3C:
the end of the period of loan 90:@18:@8:(730(\) @:oﬁ}:@&
the Museum's governing body declining to accept the donation, loan or purchase of the object/s

o _C o o ~ (o (o c o4 C o4 o (o o o C o o [ ¢ [
[003053369)|666:328 00 0gpS/0gRdiap:cv|SlS:[sCs / ¢2:q 38 C:(35) 0u5[gEigpial c005dqs [cEe05[a s
. C (o N C (o
Signed: cuoo(fooco e ) Signed: cuoo(foe e . Date: 05§
(Owner/depositor) (c[)c§]c 1 0?0300:(\?03) (Museum representative) (E)o?mcqo)m:omoﬁsﬂaa)

C~

© Collections Trust. All rights reserved.
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Object Arrival Form

We suggest that on the reverse of the object arrival form, your museum makes some simple statements about your museum’s policy about taking objects into your
museum under the object arrival procedure.

This text should be headed ‘Conditions of Deposit’ and include general statements about:
The care you will take of the object while it is at your museum
The fact that your museum will not give valuations
For Enquiries describe:
The fact that you do not accept responsibility for any opinions you give about the object
How long the museum will keep the object, and what you will do if the object is not collected
For Acquisitions describe:
That your museum has an acquisition policy, and you will only acquire objects within that policy.
That if you decide to accept the object(s) offered, the museum understands that the owner wants to transfer ownership of the object to the museum
For Loans describe:
That you museum has a loans policy, and that all loans are subject to a separate loans
agreement.
espmﬂcﬂs;e@gae.§
o _C c 9 c N c
U%@ Gq)mﬂgoetqp:nm%[:oac UO?U)U)OJ?U)(XYJ Oatt?% QlP GGTJUJﬂEOC C\PUQ? (\?O§g §C3’9@ 0?@ le EO?G)OBC:OI&O&)C:%QQE)[E)C:
0ol3e C C3G200G CD 9N G 20008 O
%ﬁe J;a:?o;rrr)xr?&?c;q)mﬂ ISQGE:JJQG§J;)U(§0 s oa;)lgoacrﬂ)l@smmé] ceteleelcleel saodrrgsomagep: Slo€o¢ o']ooéu
-8 oogoo c » o']og& fegoog|oo8d4:d 2206: emce 053led
-3¢ oo?mogc » cﬂogp_'a 200503929203 20050056 0: |§c= o[gdl

Q?OG. OC 3 (7)(3(90
c c c

E)o?moog'\zogéwﬁ@ ﬂ]@:@ooo ) @g§cs;m
So éu

-0 Eooooorrgﬁ 20660:6000 ooa)ooc ec aoodm 598 oooo§eo1?<ﬂu
5 E%o?mopeeooc. 0gpd:07qE:09€ vaopdazé:dlomnom|gipdepio’ ee[§Ed]

gesntifacimogadecdligs

ooc@o?m:n@o?eeooc- 9Cs ?o'le oo&gcg] Q:Eso‘ig]j oocoo@s; °(5]ﬁcﬂs.§cs;gw) cy_lco(g@ P ?eaoo&cx%

2005q 0¢apd0gpdighagadfgdiop c0a3dqpebdodagié [gofedegnicopiau: 2pden Goqeoops [dopedsl, 0gpd:pshésd gaedagarpdopd

Esooo f
38: R0 5 eedloqd
shor?ooorgc et qéz o&ﬁcﬂsmoqoﬂbgoﬁ foet qo,eoooog@ QPs33ad: 0? et qoo[;c, ooq“owoooooo'“oe?c,]@gu

©Collections Trust. All rights reserved.
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EXIT FORM Front 0@p5:0005g206 - 6g). 0003

T

Museum Name E)O%USSQQE Form Number (}6%6]06

[ .
Remover 0pod60:29 phone number and email
0§:40lodsEa3c0

Address: O(POSGO:ORCS&DO

Recipient coorSéOR Phone number number and email
0§:40lodsEa3c0:

Address: C\D(f)é:){e i)

Exit number of each object, and description. Continue on seperate sheet if necessary
(o [ (o C o (o ] (o [y ¢ o o =] (o (o C
0Q05§0g5:00698€:551051 ofjseopE:es5[gg)05 (332610 Bifeniongad[sE s0odeq:dl) |

Total number of objects: 0@05:9P:0c0IC: 363005

C

Reason for exit ogoggoqﬁf:: :39@@')8:@.]0:

[N

Return required? Date of return @%ocq&fﬁsg&ﬂoamo:u cﬁ@gam@$ogeée§°§

Museum: | agree that the inforationonthis form is correct: signature and date

E)o%(f)ﬁcgoo'] 29| IPSgPesMEe[o 030600 dloopdl 5005 1658

Remover: | acknowledge receitp of this object: date and signature

000560199 - 0]0gp5:32005000560:[§05E: §§a0p503 :>ABIYS[gIClovpdI VH3e05 1653

Recipieint: | acknowledge receipt of this object: sighature and date

005999 - 0§JogpS:32090500058[8053E2:6§ 0503 :B=005[g|Cladpdn CVH5e05 1658

notes ?OS?QLI’):

Return of of objects:museum: | acknowledge return of he obejcts listed above: signature and date

[50305 - 32000500 E:dlogpSigp: [o§copSeapad§e[onE: 2a83005[g|Claopdi a5e05 1658



EXIT FORM Back 0@p3:0905g106- 6oqponed

Conditions of Deposit
We suggest that on the reverse of the exit form, your museum makes some simple statements about your museum’s
policy for allowing objects to leave the museum. This text should be headed ‘Conditions’ and include a statement
regarding the terms and conditions that the remover is agreeing to:
- how they will take care of the obejct
- return the obejct if necessary by an agreed date

And make a statemetn about what happends to the different parts of the form:

- the top copy should be reatined by the museum. It informs the ammendment of the catalogue record and is filed in
the object history file
- the second copy goes with the remover and is given to the recipient
- the third copy can be filed inan object exit file.
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